
























































































































































































Town of Stow 
Office of the 

Town Administrator 
380 Great Road 

Stow, MA 01775 
Denise M. Dembkoski             Tel: 978-897-2927         Dolores Hamilton                
Town Administrator               Assistant Town Administrator 
townadministrator@stow-ma.gov                      assttownadmin@stow-ma.gov   
 

 
To:  Select Board 
 
From: Denise M. Dembkoski, Town Administrator 
 
Re: Personnel Policies 
 
Date: June 22, 2023 
 
 
I am respectfully asking the Board to approve the enclosed Personnel Policies.  
 
The Health Savings Account Policy is time sensitive as the new plan year begins July 1st. This 
spells out when funding for those in the high deductible insurance plan are paid out. The practice 
has been to pay it all on July 1st and if someone were to leave employment, no funds were 
recovered. This new policy splits the payments into two (2) lump sums, one in July and one in 
January, so if someone left employment in the first six (6) months of the fiscal year, they would 
only receive half of the annual installment. We currently only have five (5) employees in these 
high deductible plans, but in the last few years we have made annual payments when employees 
left with more than six month to go.  
 
The Small Necessity Leave Act and Family Medial Leave Act are standard policies that outline 
leave protections for employees and what accrued time they are able to use for each. The 
language for both is standard in both the municipal world and business world, in general.  
 
Dolores worked with the employee policy review committee to put these forth for adoption and 
they were sent out to employees for review.  
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