Town of Stow
Disposition Policy

Disposition of Surplus Goods and Equipment Valued at Less than $10,000

1. If the surplus property is determined to have resale or salvage value less than $10,000, and it
is determined that no other department has an interest in the property, the respective
department head must request that the Board of Selectmen authorize the disposition of such
surplus goods and equipment. Then the goods may be disposed of pursuant to the procedure
set forth below in subsection A, B, or C.

A. Solicit bids from at least 2 companies that deal in such property, maintaining a written
record of the names and addresses of the companies from which a bid was solicited;

B. Advertise the surplus property for sale on the town website or on any internet site that
offers such property for sale at least 14 calendar days prior to the sale. Any such
advertisement shall state the sale date, the date by which a sealed bid shall be submitted
to the town, and shall prescribe a format in which a sealed bid shall be submitted (written
and delivered to a prescribed address).

C. Auction the surplus goods off on Municibid.com. Municibid is an online auction website
for government agencies, schools, authorities and utilities to sell their surplus and
forfeitures directly to the public. All auctions take place online and are available to bid 24
hours a day.

2. If the surplus goods or equipment has no resale or salvage value, the department shall dispose
of such property at the least cost to the town. In the case of electronic or computer
equipment, the items must be sent to a certified recycling company who will provide proof of
data destruction where appropriate.

3. If the surplus property is determined to have resale or salvage value greater than $10,000, it

must first be declared as surplus by the Board of Selectmen, and then may be disposed of in
conformance with procedures of Massachusetts General Law Chapter 30B.
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